STEPS FOR APPLYING FOR WORK PERMIT
1. MUST BE OFFERED EMPLOYMENT

2. COMPLETE THE WORK PERMIT FORM – BE SURE TO ANSWER ALL THE QUESTIONS 


3. PARENT/GUARDIAN NEED TO BRING THE COMPLETED WORK PERMIT FORM IN PERSON  ALONG WITH PROOF OF AGE - CERTIFIED BIRTH CERTIFICATE, BAPTISMAL RECORD OR                                          PASSPORT SHOWING DATE OF BIRTH  TO THE DISTRICT OFFICE.  

4. UPON WORK PERMIT BEING APPROVED BY SUPERINTENDENT. IT WILL BE SENT ELECTRONICALLY TO THE STATE.


5. [bookmark: _GoBack]ONCE WE RECEVIE THE DETERMINATION BACK FROM THE STATE WE WILL FORWARD IT TO YOU VIA EMAIL.

ANY QUESTIONS PLEASE CONTACT LISA RAPPLEYEA 924-6000 EXT 2322
